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CDEV Templates 
 
This document shows some of the templates and document creation 
systems we have delivered in recent years. 
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We generally supply a full suite of document templates: Letter, Fax, 
Memo, FileNote, Minutes, Agenda and Report. We show mostly letters in 
this gallery as the other templates follow the same principles as the Letter. 
Reports do have additional functions. 
 

Creating a new document, the CDEV way… 
 

• press a button on the CDEV provided Word quick access toolbar… 
 

 
 

• OR select from the custom Menu … 
 
 
 
 
 
 
 
 
 
 
 
A new document is created, based on the selected template, and that 
template's custom Wizard is activated and displayed. The wizards have 
many features, generic features include: 

• selectable office – one template covers all locations 
• certain data pre-populated such as today's date 
• data validated and the user warned of incorrect data 
• data remembered for next use – minimal retyping 
• data written into the document's properties (metadata) enabling powerful 

document searching 
• wizards can be 'rerun' at any time - they are redisplayed with original data 

and any part of that data can be changed and the document re-populated 
• Wizards make it quick and easy to create high-quality documents that 

conform to the corporate brand  
Features specific to certain wizards are highlighted below. 



 
Letter PricewaterhouseCoopers 

Wizard Features Document 

 

• Recipient details and 
Sender details saveable to 
private list 

• Option for logos included or 
excluded from the 
document 

• Selectable dictionary 
• Text language selectable so 

that text like Yours sincerely 
is in the selected language. 

• Selection of required paper 
size 

• Select office from global list 
which in this case is read 
from an Excel spreadsheet 

 

 



 
Letter Barclays 

Wizard Document 

 

Features 

• Validation of strap line 
• Option to embed fonts for recipients who do not have this customers specific fonts. 

 
 



 
Letter City of London  

Wizard Document 

 

Features 

• Ability to select logos for the bottom right footer 
• Option for letter to be created in large font to meet accessibility requirements 
• Selectable department information 
• Options for chief officer to have extra information at top right of letter 
• Address length calculated and warning given if exceeds the size of the envelope window 

 



 
Letter Capita Symonds  

Wizard Features Document 

 

• Recipient addresses from 
Outlook 

• Mailmerge option creates 
the letter ready for 
mailmerge 

• Note that Our Ref data is 
not provided and hence the 
Our Ref prompt does not 
appear in the Letter 

 
 



 
Letter Learning Skills Council  

Wizard Features Document 

 

• Each line of data is 
gathered and written in to 
the document metadata 
properties following the 
Dublin Core metadata 
guidelines 

 

 



 
Letter Vodafone  

Wizard Document 

 

Features 

• Option for simple (for new users) or full function wizard 
• options for different footers 
• customisable Confidentiality & Closing phrases 
• selectable and saveable office addresses 
• option for short letter with reduced white space 

 



 
Facsimile DVLA 

Wizard Document 

 

Features 

• selectable multi-lingual header 
 

 



 
FileNote UIB 

Wizard Features Document 

 

• One template wizard 
produces six types of 
document due to the fact 
that these documents are 
essentially the same in their 
style and layout 

• The data entries are 
specific to the document 
type 

 

 



 
Agenda/Minutes/Memo Voca 

Wizard Document 

 

Features 

• One template wizard produces three types of document due to the fact that these 
documents are essentially the same in their style and layout 

• The advantage of this is that say an Agenda document is created then after the 
meeting that document can be opened, the wizard rerun, and the document 
converted into Minutes with all the relevant information still inplace making it very 
quick to convert an Agenda to a Minutes. 

 

 



 

 

Document production system Milsted Langdon  

Wizard Document 

 

Features 

• Reading from a database the clients matching the client code are displayed in a list 
• The selected client yields address, office and reference information 
• Selectable document to be created: Letter, Fax, Filenote 
• Document path and name semi-automatically generated to store the document in the 

client folder 
  

 



 

 

Pension proposal generator Norwich Union  

Wizard Document 

 

Features 

• Select type of pension and then certain mandatory sections are pre-selected. 
• Select other sections as required 
• The document created is complete and locked against change. The wizard can be 

rerun to change any aspect and recreate the document. 
 

 



 

 

Financial Research Report Evolution 

Wizard Document 

 

Features 

• Financial tables built from wizard data 
• List of analysts 

 
 



 

 

Case Study generator Microsoft & partners 

Wizard Document 

 

Features 

• Select colour scheme – all styles and graphics set to selected colour 
• Select product – graphics and text for the product used 
• Wizard has multiple pages for each part of data entry 

 



 

 

Sales Proposal/Report Redstone 

Wizard Document 

 

Features 

• select client logo for header & partner logos for footer 
• select document sections and sub sections 
• fully styled document is created with cover page, Table of Contents, headers and 

footers all in place together with select content 

 

 


